
 

 

 

 

 

 

 
 
26th April 2022 

 
ATTENDANCE MATTERS 

Dear Parent(s) / Carer(s), 
 
Regular attendance at school is a prerequisite for pupils’ learning and achievement. With the exception 
of pupils who have access to a good quality and effective home education, if they are not in school, 
they are not going to be learning effectively. 

Prolonged absence will obviously have serious implications, not only for a child’s academic progress, 
but also for their social development, mental and emotional wellbeing and physical health, as well 
their future chances of progressing into further education, employment or training. 

Pupils who are persistently absent present a clear concern for schools, as do their parents and other 
adults with responsibility for supporting them, due to the impact of this absence. 

There can be a variety of reasons for non-attendance, and some of these may be relatively 
straightforward to address. Other attendance problems, however, may not be so simple to solve, and 
can be extremely concerning, especially when a child is already vulnerable. 

We want all of our children to attend school every day so that we can continue to empower and 
enable their futures. 
 
The information that follows should help with clarifying why attendance at school is so important.   
 
The brackets are: 99%-100% (Excellent), 96% - 98.99% (Good) or below 96% (Requires 
Improvement) 
 

Holidays in term time will not be authorised and may result in a fixed penalty notice 
from the local authority. 

 
RED, AMBER, GREEN ATTENDANCE 

  
Our aim is to find ways to help those children with low attendance to come to school regularly in 
order to learn effectively. We categorise levels of attendance into red, amber or green.  
 
GREEN – 96% and above 
Good attendance – in line with or above national expected average, ideally where all pupils should 
aim to be.  
 
AMBER – above 90% but below 96%  
Attendance below expected level – a child’s attendance dropping below 96% is a signal that 
attendance has dropped and needs to improve.  Mrs Gardner, our School Attendance Worker, will 
contact you to discuss your child’s attendance level and to see whether support is needed from the 
school. 
 
RED – below 90% and /or no improvement if below 95% following a four week review 
If attendance has not improved from amber, despite intervention from school, the local authority 

Inclusion Team may become involved. Dependent on the individual circumstances, we may arrange 

for you to come into school to discuss your child’s attendance levels. Prolonged low levels of 

attendance may result in legal action being taken, with the potential for fines to be issued. 

 

 
 



 
REGULAR ATTENDANCE MEANS PUNCTUAL ATTENDANCE 

 
Arriving on time for registration is important as arriving late can be disruptive to the class, can be 
embarrassing for the child who is late and results in missed learning opportunities during early 
morning work. Any child arriving after 8.45am is recorded on the school management system as a 
late arrival.   
Doors Open: 8.30 am  
Doors Close: 8.45am – your child is marked late on the school registration system.  After this time, 
entry to school is through the main gate via the school office. 
As well as being on time in the morning, please ensure that your child is picked up promptly at 

3:15. 

 
TO SEND OR NOT TO SEND? 

 
Always try and send your child to school, even if they are a ‘little under the weather’, for example 
with a runny nose, head-ache or tummy ache. The school will always contact you if your child is 
unwell. Therefore, it is vitally important and your responsibility that the school office holds correct 
emergency contact details. Please update us if necessary. 
 
However, please do not send your child to school if they have any infectious illnesses like chicken 
pox or measles etc. As the parent/guardian you must use your own intuition as to whether your 
child is well enough to be in school but if you are in any doubt, please send them in! 
 
ATTENDANCE FACTS 
Above 96%  
Less than 6 days absence a year.  
Excellent attendance! Pupils with this attendance should achieve the best grades they can. Awards 
are given to celebrate excellent attendance throughout the year. 
 

95%  
Less than 10 days absence in a year.  
Pupils with this attendance are more likely to achieve their target levels of achievement. 
 

Persistently Absent 90%  
20 days absence during the year. 
Pupils with this attendance are missing approximately a month (20 days) of school per year and are 
at great chance of falling behind in all subjects. It will be difficult for them to achieve their potential. 
Your child’s attendance will be monitored and our procedures will be enacted.   
 

Persistently Absent and falling to 85%  
30 days absence in a year.  
These pupils are missing approximately 6 weeks of school a year. 
It will be very difficult for them to keep up and achieve their best. 
 

Persistently Absent 80%  
Pupils with this attendance are missing a day for every week of school. 
It will be almost impossible to keep up with their work. Parents of pupils with this level of attendance 
will be well known to the School Attendance Worker, Mrs Karen Gardner. Your child’s attendance 
will be closely monitored following the enactment of our procedures and we may move to prosecute 
in collaboration with BCP Council. 
 

 

High Expectations lead to High Achievers 

DID YOU KNOW? 
 

Missing five days of every term, every year is the same as missing one whole school year. 
 


